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. . M interim Department-wide bidding system tor storeke$per 
will. be implemented ten (J.O) working days toll.ow;l.nq tbe public::otion 
of this Sullet:l.n. Tl\;ia, 1~1;:tU:i~:l:lic\ system will allow elllployees in 
the clan to bid f.P~U\····.".·· .. : •.. ':1·· ..• y~.· ... Jr··· ... ~.·.· ..... ·¢.'f.·:.;:!,.h~qher than entry level podt~on wL thin the Departmen~'::9;'~' wt!:;t.ll\:&r, :~11\i Po111er, . 

; ' •'1. '' , ... , • 

'l'hil interim bid system will rematn in effect until 
rescinc\eo::l or unt.i.l superseded by a pel:'ll\anent biddiniJ syst

1
em, 

The specific bidding provisions are as tol.lowa: 

:r. Procedure for filling vacant Positions Hisner than Entrv Level 
! 4 

Fo~ f~lling vacant: positionG hilfh'llr than ent.ry level, thG 
speeifle bt~diniJ proviaions. are as follows! 

A. Notice of Vacancv 

A Bi~ Notice, form 03214, givinq notice ot a vacancy 
in a pe~:m•nent poaition occ\lrr:i.n<;J or about to o<::cu1: · 
within the D&.pa~t.m•nt•, having a ~;a lacy ranqe lli<:Jn•• 
th~:m t:he lowest paid occupied position in t:he ol.ua 
of Storekeeper, will be posted for not lea~; than 
seven (71 workinq days in all headquarters and 
reportinq locations used by employees in the class. 

The Bid Notic:a will. inell!da· factors important to 
the positS.on.. · '' · ·· ·· 

·: ii·)\:.'1 .·.:··.:;.<'i.':o,i i.J. 

B, EligibilitV tel aid 

MY employee witl'lin the De!)utment: whose cun;ent Civil 
Service status permits the employee to be assi<;~ned to 
tne vacant position will be eli~ible to bid. · 

~QI,IR~€ OISTRIQI.ITION MANVAlS AEFERf;NCt StAit$ OISI'Q51liOH 

RR/bj)l; KI,I(t,OM,IJ3 Pel."a. 1Ut•34 Post until 9/ll/8'1 
111-7 
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c. Pefh!!itionr for: P\.U'poses of t:ni's IU.d Plan 

I, Senioz:oi.ty. - The tot~l Depa~:tment ot Water and Power 
senioz:oity i,n the ehn of StQ:t"ekeeper afte,; deciuct1n9 
continuous abt~enoe~; of ovet one (1) year with the 
exception of militarr service; 

2, t1ncie:rrepresentat.1.on - uncerrepresentat1on of minorities· 
an4/or females in the pay le:vel being Ulled, and 
.!,n all h:l.qhar pay .levels elf the class of Stonkeeper 
in a particular Division, as determined by the 
&~0 coordinatoz:o of th~t Division. 

·3. ·Ent~y"Levo~ t'osition(sl ~The lowest paid oeoupted 
poaition(s) in the class of Storekeeper. 

!'.1, . selfction of Candi~,ate11 

Evaluation and seleot~on of candidates w~ll be in 
aooo~dance with the Department's selection lnterview 
Han¢book as mo~ified from.time.to .t1me by Department 
policy and wUl be fl:om the pool. of candidate11 :rom 
within the tlepartment .as ell!tablis.lled by the following 
prooe<iure 1 . ·. 

An in'S.tial pool r:>f candidates will be.establilhed aod 
will. consist of no more than nine 19) of the most senior 
qualified bidders in exoeu of the nui!Wer ot pr:>sitions to 
be filled, lf the·initial pool includes all bidder6, it 
•hall beoome the final pool of candidates ~hich will be 
considered for the pos1t1onls). 

lf there ue bidae:-s remaininq after the initial pool has 
bean e&tablisbed_, the Divi.si.on l';~O Coordinator w;l.ll 
o;letermine U underreprel!ll\!l'lt'ation (lls defined in c abovel 
exi&~$ in the Division a~ the pay level of the position 
to be fille~ and all hiqhe~ levels in the class, If no 
un<ter:repn•sentoti<:>n axists. or if there ore at least two 
biddera in the initial. pool ft'otn e.ach un<lerreprennted 
q:roup, ~he 1n1ti·&l pool, shall become the final pool of 
ccnc:lidates ~hich will be considered for the position(s), 

If undOt'l:'epreaentation exists, and there are less than two 
b.:l.ddets from each undenepnsented q:.:oup in the initial 
pool, then that pool shall be auC]IIIented by ac:ldin9 any 
qualified svdlable bidden" ft'omt.l'iose underrepresented 
qroupa. in ordn O"f. a"e~~orJW,• ~{lt"U eaen underrepresented 
qroup hu two eondidat~JI or 'Unt':L:l. 'there are no mote 
bidden left ~o acn:l.eve this ob;eet:ive. '.rile re&ult:it'iq 
poo~ will then o•come thu tinal pool of candidates wnion 
will be ccMide~:ed for the positton(sl, 

1! ... 
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Mana9ement, •t its option, may further s~pplement the 
candidate pool.by interviewin~ all remainin~ 
nonprooationary bidders. 

~. It there are,no eliiible bidders, the O~vision may 
con•idwr; trai\a;tii!~s .. r~f:'lll ci~h.er city Depa.rt;~Mnts or reques't 
certiflc::ation .f.l.'om t~; •. ,c.tilil. service eliqtbJ.e l.irt't, 

, ·, -r .·· -, . , ,; ' 

U. Procedure tor FP.l:!nlJ vaetn3= Ent:l:'y-Level Positions 

.... 

A, In tilling entry-level positions, Divisions Will use the 
procedure descriced.in Human Resources Bulletln Uij-lf 
(dated April llr 198$) •nd Genfll;'al Mana!Jer•s eulletin 
e1~2s (dated November 18, l~Bll. ~hat procedure is 
summarized below: 

t· on entl:":;-level positions, f?ersons in the class 
of Stc;ol;'ukeepe:r:, who have ccmpleted_p~obatton in 
that c1ass &nd are inte::este~ in tl;'anstel:" or 
reassiqnment, may submit thei:: request to the 
Personnel Recor~a Of~ice of the Human Reso~rces 
DiVi.II:I.C:m, SUCh rAqiJaRtl!l may sper.:ify the .Division 
e.n<! !fGOc;traphic locaticm to which they desire 1 to ce 
transferred c;or reastiqned, the Personnel Records 
Section will maintain a file of these requests. 
When.vacancies occur in any of the Depa.::tment 
Divisions, the persons Whose nam•• are on file 
as Qesirini transfer or reass19nment eo a specific 
Division would be consi~ered.fi~st to fill any · 
v11cant po~ition •. I.t .. will be the r~lpon&ibi,l.ity of 
tne employee. t,(jld:eM~.::.~he transfer/reassiqnment 
requelt. Oi:\i)<\ .c:;~l>~!19~J~.'·.year oasis, 

a. If no selection is made from among candidates requestinq 
tranlfer o~rl;lassiqnment, the Division may tllen conside~ 
transfers from other City Departments or re9uest 

. certification from civil service ~liqible L~st, 
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